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EXCERPT FROM CITY WEBSITE – “HOW TO BE HEARD” 

 

The City welcomes written comments from residents and interested parties. 

CORRESPONDENCE, TIMELY SUBMITTAL FOR ITEMS ON A PUBLIC MEETING AGENDA 

For items on a public meeting agenda, written testimony, hard copies of documents and 
presentations can be forwarded to the attention of the City Clerk at cityclerk@pvestates.org (email), 
310.378.7820 (fax), or 340 Palos Verdes Drive West (delivery and mailing address). Items must be 
received by 5:00pm the Thursday preceding each regularly scheduled Council, Commission and 
Committee meeting, to be included with published agenda materials. 

When the City receives digital images e.g., videos or photographs for items that are scheduled 
on the agenda before the Thursday 5:00 p.m. deadline, City staff will load it onto the computer 
and have it cued for the meeting (and available for the person who will be speaking on the 
topic).   

When written correspondence is received pertaining to an item on a public meeting agenda after the 
Thursday deadline preceding each meeting, a print copy is provided to elected and/or appointed 
officials at the meeting. Copies are available for public review as well. 

CORRESPONDENCE, LATE SUBMITTAL OR “COMMUNICATIONS FROM THE PUBLIC” 

When print copy public correspondence e.g., documents on any matter on the agenda is not 
received before the deadline for publishing agenda materials, the information received by the City 
(including email) is provided to the City Council for their review of the agenda item. 

When print copy public correspondence e.g., documents that pertain to “communications from the 
public” (not on an agenda for discussion) is received before 5:00 p.m. on Friday before a meeting, 
the material is physically provided to the City Council or Commission. 

If the subject matter of public correspondence is not an item on a published agenda and is not 
provided in print, e.g., a digital image or video, the digital item will not be loaded for public 
display.  Such digital images may be emailed to the City Council for their personal viewing.  

 

 

 

 

OFFICE OF THE CITY CLERK; 2016 

4R-004

mailto:cityclerk@pvestates.org



